Handout 3


Roles, tasks and responsibilities

Tick which of the following you perform routinely.

Repeating to individuals and groups what the teacher expects them to do.


Listening to pupils read individually and in groups.


Reading to pupils.


Making resources, eg worksheets, for individuals, groups and the whole class.


Checking mistakes in pupils’ work, helping them to correct it and marking the work.


Helping pupils use appropriate resources such as dictionaries, library books, content pages, indexes, etc.


Working alongside individuals or groups in ICT.


Working with pupils on practical activities for subjects such as Science or Design and Technology.


Supervising pupils who are catching up on missed work or completing homework.


Taking on a disciplinary role, and making sure work is started and tasks are completed.


Helping pupils to learn tables and spellings.


Setting up the classroom for a particular subject such as Art and Design or Science.


Supervising pupils getting changed for PE or swimming.


Supervising pupils on visits away from school.


Note in the following box if any of your roles, tasks and responsibilities are causing you concern in the following ways:

· I need more training.

· I need the teacher to explain to me what to do.

· I am never clear about behaviour management strategies in these situations.

· I really need to sit down and talk to the teacher about this.

Comments:
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